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Admn.lSection, BSNL CO
1st Floor Bharat Sanchar Bhawan.
Harish Chander Mathur Lane , New Delhi-1
Phone: .91.11.23329735 Fax: 23734260

q{rrtr$qmfr{rqfirF*s
( qKd w4Fn Sr sqim)

BHARAT SANCHAR NIGAM LIMITEO
{A Govt. ol India Enterprise}

No. 23-04/12-Admn.l

To,

All PGM'S/Sr.G M,S/G M,S
BSNL CO, New Delhi

Subject:- Revision/u
regarding.

\4osr tMMEplArE
14.10.2015

rred by WS&I unit was sent to National
Dr. Pradeep Kumar, Archivist w.e.f. 14th

the Record Retention Schedule of BSNL
NL has undergone lots of changes and
o mention in record retention schedule

through the retention schedule of their
'll 90 and suggest the retention period
ubject/Record Groups and also make

\
)w,.

(VS ndratl
AGM (Admn-I)

Lane, New Delhi.l10 001: wwwFsnf,co.in

of Record Retention ule of various units of BSNL CO,

The Record Retention le of BSNL CO as p

Schedule of records of L.

Dr. Pradeep Kumar has
of BSNL CO., like IT-CF

nizational structure of
up about which there is

Archives of India (NAI)
to 24tn Sept, 2015 for

needs to be updated as
some new units haie cc

vetting. NAI has deputed
cting an on the spot for vetting the lRecords Retention

sited the BSNL CO and a vetting the records of some of the unitsMarketing Cell he found t

and some units like Teleg Services have discontin

In this regard, all units
unit as mentioned in

BSNL CO are requested to
rds Retention Schedule oftor which files of their nit are to be kept under

additions in the Subj
period are as follows:

Class: A-Keep :

B-Keep :
fv

Groups heads as req ired by them. The classes of Retention

Class'A'(Keep & M film)
ot Micro film)Class'B'(Keep but do

Class'C'(Keep for period only)
Copy of Records R
www, intranet. bsnl.co. i n

ntion Schedule of BS L CO can be d<lwnloaded fromRespective units make ditional changes under main head as
be sent to AGM(Admin-I) within a week

required by them. The re sed retention schedule shalltime and the soft shall be sent to -mail ss rawat66@rediffmail.com orsa ndeeptO bsnl.co. i n, with i a week time.

It is further mentioned as per "Operation Samu ra Manthan" policy in BSNL CO., therecords of each unit are to kept properly and those n required shall be weeded out.

Keeping in view above,
before it is being vetted

is felt necessary that retention schedule shall be revisedthe NAI and implemented i BSNL CO.

This may be treated as urgent.

B. This is issued with the a I of competent authority.

Regd. & Corporate Office : Bharat Bhawan, 1 Harish Chander
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]ft Floor Bharat Sanchar Bhawan,
Harish Chander Mathur Lane , New Delhi_11
Phone: .91.1 1.23329735 Fax: 23134260

No. 23-04/12-Admn.l

To,

CGM'S

rYtosr lMMEP|4T.E
L4.L0.20ts

of BSNL CO, regarding.

records of each circle are to be kept

policy/guidelines under which records

the

All Telecom Circle/Metro
BSNt

Subject:- Record Retention

1. As per "Operation Samun
properly and those not req

Queries has been raised
shall be kept by them or

3. In this regard all the Ci
respect of files they are d
downloaded from www.in

In view of the above, all thr
a week so that it got vetted

schedule

All the Circles are requ to go through the retent
retention period for which files are to be kept under
additions in the Subject/
period are as follows:

Class: A-Keep :
B-Keep :

c

It is requested to send the
week and the soft
sandeep@bsnl.co.in for co n.

It is further mentioned tha the Record Retention
National Archives of India( ) before its implementati

schedule of their unit and suggest the
ubject/Record Groups and aisL mate

ule of BSNL CO have to be vetted by
in BSNL CO and its fietd units.

Retention
also take

DoPT website vtz

Groups heads as req by them. The classes of Retention

Class'A'(Keep & Micro m)
Class'B'(Keep but do Micro film)
Class'C'(Keep for period only)

retention schedule to AGM()y shall be sent to (

min-I) at Fax No. 23734260 within amail ss rawat66@rediffmgi.l.com or

circles are requested to the Record Retention Schedule within
by NAI before it is imp in BSNL.

This is for kind information fu rther necessa ry action f all concerned.

9. This is issued with the ap I of Competent Authority,

\
-\Ls--

(S S Eafiat)
AGM (Admn-I)

riEfffqrrrlfrfrT}s
(ql{d s"ts'n 6r vqsq)

T $ANOHAR NIOAM LIMITEO
(A Govt. of lndia Enterprise)

record retention schedule in
Schedule of BSNL CO can be
the help of record retention

ule of various circl

Manthan" policy of BSNL
ired shall be weeded out.

some circles regarding

e heads are requested to
ling with. Copy of Records

given in

Regd. & Corporate Office : Bharat Bhawan, 1 Harish Chander Lane, New Delhi.110 001 :,www.bsnt.co.in




































































































































































































































































