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BHARAT SANCHAR NIGAM LIMITED

t coRPoRATE OFFICE
. O/o Principal General Manager (Pers)

ath Floor, Bharat Sanchar Bhawan,'Janpath, New Delhi.l 10001

No.500-25/2018/ APAR / Pers-l

To,

dated 02.05.2019

All Heads of Telecom Circles/IVletro Districts & Other Administrative Units
All GMs/PGMs of BSNL CO New Delhi I

Bharat Sanchar Nigam Limited.

Subject: - Preparation and Maintenance of e-APARs-reg.

Reference:-
This ollice letter No: - 500-2 SDOIS/AP,{R/Pers.-I dated 17.05.2013

The progress of processing of e-APARs through ESS portal has been reviewed by the
.management. After analysing of the report it has been noticed that so far around 50Yo of
executives have submitted their e-APAR for the year 2Ol8-19. The last date for submitting
the same is 15ft May 2019.

Past experience shows that executives prefer to wait fpr last date for submission of their
APAR and sometimes in the process fails to do so at last moment due to one or the other
reasons. Therefore, it is advised that the executives, who have not submitted their e-APAR
may submit the same preferablybefore above mentioned last date of submission.

It may be rqcalled that this offrce has already issued the time schedule for Preparation and
Maintenance of e-APARs vide letter under reference, wherein time lines have been modified
based on the gxperience of last two years of APAR process. Further extension beyond the
dates mentioned under scheduled shall not be allowed.

In view of the above, the Heads of Circle/Administrative units are requestgd to bestow their
kind attention for strict adherence of the APAR time schedules issued vide letter under
.reference.

This issues with the approval of competent authority.

This may also brought to the notice of all concerned.
,

. (O.N Tiwara) ^DGM @ers-Senior Management) 'u

Copy to:-

The PGM (ERP) for information & nlapl.

fnclosure:- As above

BSNL CO, New Delhi
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BHARAT SANCHAR NIGAM LIMITED
CORPORATE OFFICE

(Pers.1 Branch)
4th Floor, Bharat Sanchar Bhawan, Janpath, New Delhi-l10001

No.500-25/2018/ APAR / Pers-l dated 1h.05.2018

To,

All Heads of Telecom CirclesAvletro Districts & Other Administrative Units
All GMs/PGMs of BSNL CO New Delhi
Bharat Sanchar Nigam Limited.

Subject: - Time Schedule for Preparation/Completion of e-APAR: - Regarding

Reference: - This office letter No 500-2512018/ APAR / Pers-l Dated 05.04.2018

In supersession of time Schedule for Preparation/Completion of APAR circulated vide this
office letter under reference, the competent authority i.e. Director (HR) BSNL Board has
accorded her approval for implementation of revised Time Schedule for
Preparation/Completion of e-APAR in BSNL.

Requests have been received from individuals as well as from the circles to revise the time
lines, as last date for submission of APAR by the executives (l5th Apfil) etc. was too short.

Further, no time lines were defined for reporting of APARs for Only Reporting (for Personal
Staff and Dual reporting APAR structures in time schedule prescribed by DOPT vide OM
dated 23.07 .2009.

Consequently, a revised time lines for Preparation/Completion of e-APAR has been worked
out keeping in view the APAR structures, the ESS system performance and a.lso the justified
period required for completion of APAR in mind. The same is enclosed as annexure-l for
implementation in BSNL from 2017-18 onward.

This issue with the approval of competerrt authority.

Jt. General Mantlger (Personnel)
BSNL CO, New Delhi

(Marf-sh Kuniar)

Enclosure - Annexure-I



Time Schedule for preparation/Completion
(Reporting year Financial year)

Annexure_I

of e-APAR

to the reporting officer
Last date for reporting of ApARs 'ond further submissionl

next stage

a. Only APAR Structure (pA/ps/ppmpFs)

b. Normal APAR Structure

By Renorting and reviewing officer

By Reporting officer

31't July

30th June
C. Dual APAR Structure

By Repcrting officer -l
By Reporting officer -2

1Oth Juhe

30th June
Last date for Reviewine of ApARs 3l't July

Disclosure of ApAR to Initiator l5th August

Rlceint of representation, if any f,'om the date of discrosure ofAPAR

15 days from a"te of
disclosure of ApAR or latest
by 31st August, whichever is
earlier

Forwarding ofRepresentation by Reviewing offi..,to ronGl
*,1*1,._OOministrator/Custodian for disiosal nV app.ii"t.Authority 2l't September

by t. competent authority
of receipt of representation.

Disposal of representation
(Off line Mode) from the date

communication'fthe decision of the competent authority on rt,representation and its updation into the ERp portar uy tn. aran
Adm inistrator/Custodian. 15th November

Last date a.,
un completed ApARs ny arTn aami*strator/custodian. 2lt November
End of entire ApAR process

Note:-

rthin one monthtime, irrespective of ApAR structure. Other t!'lrrrv, .rwrpslsrv.' ur ,.''AK sructure. ,ther time lines shall be as above.The APAR initiated by venture of transfer (ourside RsNr \/ Da+i-^*.Reporting"fn;;;_i,";l#T::hi:H'1[?lf '*'i]?,,,*.j'x:::1,^y:Tgone month time, i

;::f :'::, j'11.^!:'_'"'l''lo;rr,^p^R;;'iJiiilffi iliili,r:ffi ,''ff ff.i'ffi ;ifilfi

)

active only for one month from the date oir;ti;.;J"r/ffi$;l


